NETSTORAGE via WINDOWS XP NETDRIVE

1.0 INTRODUCTION

NetStorage enables you to access your Network drive (H drive for Annin and
Ridge users, P drive for elementary users) and other shared drives when you are
not logged in to the district network. Using NetStorage you can view your H
drive and P drive from a laptop; wired or wireless, from a Mac workstation or
from any PC/Mac outside the district providing it has Internet access.

2.0 WHAT DO | NEED TO ACCESS NETSTORAGE via WINDOWS XP
NETDRIVE?

To access NetStorage you need:

1. A PC with the following operating systems:

Windows XP

-Linux & Mac OS X may work, but not supported. For help with these operating
systems email support.

2. Internet access.
You must have some form of anti-virus software installed on your PC.

You are reminded that when using any Bernards Township Board of
Education IT service (which includes using your personal equipment)
you are bound by the terms of Board of Education’s Acceptable Use Policy.

A copy can be found at:
http://www.bernardsboe.com/schoolboard/policies_procedures/

3.0 HOW IS NETSTORAGE via WINDOWS XP NETDRIVE DIFFERENT
THAN THE WEB-BASED NETSTORAGE?

Netstorage via Windows XP Netdrive allows you to open, edit, and save files
directly from your home computer. You do not have to download a copy of
the file, edit the file, and then upload the file back to your network drive like
you would if you were using web-based Netstorage. You can even save
files directly from Office applications, such as Word or Powerpoint, to your
network drive with Netstorage via Windows XP Netdrive.



4.0 ACCESSING NETSTORAGE via WINDOWS XP NETDRIVE

4.1 SETTING UP A NETWORK DRIVE TO ACCESS NETSTORAGE

Once you have set up a network drive to access NetStorage you can access the files
and folders on your H or P drives as you would any other files within My Computer. The
drive will remain mapped so you only need to follow this procedure once on each
computer you use.

® To set up anetwork drive to access your H or P drive:

® Click Start.

® Select My Network Places.

® From the Network Tasks pane select Add a network place. The Add Network
Place Wizard will open:

® Click Next. The following screen will appear:

Add Network Place Wizard X

Where do you want to create this network place? ~

Select a zervice provider. |f vou do not have a memberzhip with the provider you select, the wizard will help
wouy create an account. To just create a shortout, click "Chooze anather network, location, "'

Service providers:

MSM Communities
Share paur files with athers, ar stare them far pour persanal use.

:_niehwark, location, ar FTP site]

¢ Back ” MHewt > l[ Cancel

e Click Next. The following screen will appear:



Add Network Place Wizard X
What iz the address of thiz network place?

Type the address of the wWeb site, FTP zite, ar netwaork, location that thiz zhartcut will open.

[nternet ar network, address:

V| [ Browsee. .

Wiew zome examples.

e Enter the appropriate URL into the Internet or network address field: i.e.,
https://ridgenet.bernardsboe.com/oneNet/NetStorage
https://anninnet.bernardsboe.com/oneNet/NetStorage
https://k5net.bernardsboe.com/oneNet/NetStorage

1. Click Next. The following screen will appear:
Security Alert E|

i Information vou exchange with this site cannot be viewed ar
?. changed by others. However, there iz a problem with the site's
; zecunty certificate.

'i\_ The zecurity certificate waz izzued by a company vou have
hot chozen to trust, View the certificate to determine whether
oL want ko tst the certifping autharity,

a The securty certificate date iz walid.

'a'i\, The name on the security certificate iz invalid ar does not
rnatch the name of the site

Do you want bo procesd?

[ = ] | Ho d [Eiew Certificate

2. Click Yes. You will be prompted to log in:



Connect to kSnet.bernardsboe.com E| E'

BTSD-TREE

Lser name: | 7| " |

Password; | |

[ 1remember my password

[ oK l [ Zancel

e Enter your Novell Username and password.
Click OK. The following screen will appeatr:

Add Metwork Place Wizard

What do you want to name this place?

Create a name for this shortcut that will help pou eazily identity thiz network. place:

httpz: ¢ kBnet bernardsboe. comdonei et/MetStorage.

Twpe a name far thiz netwark. place:;

MetStarage an kBnet bernardzboe. com

[ ¢ Back ” Hest > ][ Cancel

e Enter a name for your network place or accept the default.
e® Click Next. The following screen will appear:



Add Metwork Place Wizard E]

Completing the Add Network Place
Wizard

You have successiully created this network, place:

HetStarage on kbnet bemardshoe, cond

& shartcut for thiz place will appear in ko Netwaork, Places.

Open this netwark, place when | chck Finish.

To close thiz wizard, click Finizh.

[ Finizh ][ Cancel

Click Finish.

Click Yes to the security warning. You will be prompted to log in.
Enter your Novell Username and password.

Your NetStorage drives will be listed:

& petStorage on kSnet. bernardshoe, com

Ble Edit ‘iew Favortes Tools Help
17‘ 7 Search Folders [

255 (00 hitps: [ fkSnet. bernardshoe, comjonetiet et Storagey

FMarnme Inkermet Address
| Drivem®IRolo https:[kSnet bernardsboe. comyons Net fMetStorage | DriveP @ Rollo
Other Places 2B (JDriveT@TECHNOLOGY  hitps:/jkGnet bernardsboe.comionshet NetStorage/DriveT@TECHNG. .
=! Foldary w sled Web I Home@BTSD-TREE Fetps:[kSnet bernardsbos comonshat fNetStorageHome@ETSD-TREE
| JiFcider hitps:[jkSnet.bernardsboe.comyone et Met Shorage | iFolder

O

e Double click on the relevant drive to view its contents.

e Double click on the file you wish to view or edit. Please note: you may
be prompted to enter your Novell Username and password. again.

e Make any necessary changes.

o Close the file saving any changes.



4.2 VIEWING AND EDITING FILES

Once you have set up your network drive you can view, edit, copy,
move, rename and delete files and folders and create new folders as
you would within My Computer.

To open a file for viewing or editing:

Click Start.

Select My Network Places.

Double click on your NetStorage area.

Double click on the relevant drive to view its contents.

Double click on the file you wish to view or edit. Please note:

you may be prompted to enter your Novell username and password
again.

Make any necessary changes.

Close the file saving any changes.



